Контрольная работа для студентов 
6 курса  специальности «Бизнес-администрирование» ОЗО (летняя сессия)
Ex. 1. Match the terms with their definitions

Currency              corporation               transaction          assets     monopoly

1. A business organization formed and owned by a number of people known as stockholders.

2. All things owned by a person or business which have monetary value and can be changed into money.

3. Exchange of goods or services for money or goods; any one action in business.

4. A metal or paper medium of exchange that is in current use in a particular country.

5. Exclusive control of the market supply of a product or service; an enterprise exercising this control.

Ex. 2.Complete each sentence with a word from the list.

wealth     tax     loan     supply      demand 
1.  I keep most of my money in a saving. …………..

      2. …is the amount of the good that buyers are willing and able to purchase..

3. They are putting up the…on cigarettes.

4. My Uncle Tom acquired his considerable…………selling cars.

5. The amount of a commodity that producers are willing and able to offer for sale at a specified price is…
Ex.3 Read the letter of application and put the verbs in brackets into the correct tense.

Dear Sir,

   I am writing to (1)…(apply) for the position of Senior Programmer which (2)…(advertise) on 28 February in The Times. 

   I (3)…(work) as a computer programmer for the last three years. After graduation I (4)…(work) for a year with NCR and (5)…(be) now with Intelligent Software for two years. I design systems in COBOL for use in large retail chains. These have been very successful and we (6)…(win) several new contracts in the UK and Europe  on the strength of my team’s success.

   Last year I(7)…(spend) three months in Spain testing our programs and also(8)…(make) several short visits to Italy so I have a basic knowledge of Spanish and Italian. I now feel ready for more responsibility and more challenging work and would welcome the opportunity to learn about a new industry.

   I enclose my curriculum vitae and look forward to hearing from you.

   Yours faithfully,

   Sarah Brown 
Ex.4.Complete the following letters with the correct prepositions.

1) Dear Mr Smith,

(1)…reply (2)…your letter(3)…August 25 we have the pleasure(4)…informing you that we have considered your request and found it valid and convincing. Attached(5)…this letter you will find all the data(6)…the subject you are interested(7)….

I look forward(8)…seeing you soon here.

Yours sincerely,

N.Simpson

2) Dear Mr Collins,

The Organizing Committee officially invites you to participate(1)…the work(2)…the seminar to be held(3)…10th to 12th November, this year.

We would very much appreciate an early reply(40…this invitation and hope we shall have the pleasure(5)…seeing you here.

We should be very grateful(6)…you if you let us know the date(7)…your arrival.

Yours sincerely,

S.Johnson

3) Dear Mr Johnson,

It gives me great pleasure to accept your kind invitation to participate(8)…the work(9)…the seminar.

I shall cable you the date(10)…my arrival(11)…my earliest convenience.

Yours sincerely,

F.D.Collins

Ex.5. Use the words below to complete the following letters. 

1) Depot,   settle,   wrapped,   packed,   transaction,   alternative,   delivery,   crates,   consignment,   hand over

Would you please make sure that the(1)…of fabrics is(2)…carefully in tissue paper, and(3)…securely in(4)…and sent to our main goods(5)…at the above address in Milan.

   If the items listed are not available, please do not send(6)…materials or colours. If there are any problems with(7)…could you let us know immediately.

   We will(8)…your draft for 25,000 DM, at our bank as soon as they(9)…the shipping documents.

   If this(10)…is successful, we will place larger orders in the future.

2) Information,              credit-worthiness,       statements,            customer,           confidence,                 limit,                   balance,                        due
Dear Mrs Gomez,

   I refer to your letter of May 18, concerning the (1)…of D.L.Cromer Ltd.

   The company has been a(2)…of ours for a number of years, and although their credit (3)…has not reached the level you mentioned, we have found that they always cleared their (4)…on the (5)…dates, settling them on quarterly (6)….

    We trust you will treat this (7)…in the (8)….

     Yours sincerely, 

    G.MacFee
Ex.6. Choose the most suitable variant.

1. While Tom………..a book, Martha……..TV.

a) was reading, watched           c) was reading, was watching

b) b) read, watched                   d) read, was watching

2. It…..outside; I do not like to walk in such weather.

a) rains                           c) is raining

b) is rain                           d) is rained

3. Water…..at 100 degrees.

a) boils                             c) will be  boiled

b) is boiling                       d) will have been boiling

4. The stock exchange…twice a day.

  a) is monitored               c) has monitored

  b) were monitored          d) will monitored

5. The talks…from 2 till 3 p.m. yesterday

   a) were being held           c) had been held

   b) was held                        d) have held

        6. I heard him…something with our manager

a) having discussed         c) being discussed

b) discussing                    d) to discuss

       7.I want you…more attention to our new advertising campaign.

a) to pay                     c) paying

b) to be paid                d) being paid

8.We exchange goods only if you…a receipt.

a) will produce            c) produce

b) produced                 d) would produce

9.If …about their financial problems, I wouldn’t have done business with them.

a) I’d know                    c) I knew 

b) I’d have known          d) I’d known

10.If there…high demand overseas we would increase the Export Sales team.

a) will be                               c) would be   

b) were                                 d) are

